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Template for Action Plan Making

1 Outline of the project

Project name

Problems to be
solved

Trainmg items to be utilized
(knowledge gamed during the|
traming)

Expected result
(by solving tasks)

2 Action plan to solve problems
2% Divide your action plan into phases and write "what and how far you will achieve (your target)" and "by when" clearly.

Action by your organization to

Phase Period Target .
= achieve target

Action by yourself to achieve target
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